
 BUILDING INSPECTION FLOW CHART 

 

 

 

INSPECTIONS 
CONDUCTED 

 
 

CONSTRUCTION 
BEGINS 

INSPECTION 
REQUESTED AND 

SCHEDULED (MUST BE 

CALLED IN NO LATER THAN 
3:30 FOR NEXT DAY) 

INSPECTION 
CORRECTIONS 

 
(FAILED INSPECTIONS 

COST $50-$75) 

FINAL INSPECTIONS 
REQUESTED AND 

SCHEDULED 

INSPECTIONS 
CONDUCTED 

REQUEST FOR 
CERTIFICATE OF 

OCCUPANCY  OCCUPANCY 
NOT 

APPROVED 

DEPARTMENTAL 
FINAL INSPECTIONS 

APPROVED 

FINAL CERTIFICATE 
OF OCCUPANCY 

ISSUED 

TEMPORARY 
CERTIFICATE 

OF 
OCCUPANCY 

SUBMIT 
ENGINEERING AS 
BUILT PLANS FOR 

REVIEW 

APPROVED 

IF A NEW 
BUSINESSES SUBMIT 

BUSINESS LICENSE 
APPLICATION TO 

CLERK 


